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Paraprofessional – Special Needs 1.1
Job Description


POSITION SUMMARY:
Under general supervision, provides individual support and assistance to student(s)
specifically assigned to the paraprofessional. Assists in the conduct of lessons and other
classroom activities in addition to providing one-on-one or small group tutoring.

ESSENTIAL FUNCTIONS:
· Provides assistance to students with disabilities and special needs, including washing,
toileting, and related needs.
· Under direction of the supervising teacher, presents educational lessons, materials, or programs to students with minimal supervision.
· Communicates with teachers, parents, or guardians about students’ progress, attendance, etc., and brings personal and educational needs of students to the classroom teacher’s attention.
· Supervises, assists, and monitors specifically assigned student(s) at recess, lunch times, and other activities.
· Makes decisions regarding student welfare and safety, including counseling students regarding conduct, and self-discipline.
· Implements behavioral intervention plans and collects behavioral data under direction of a supervising teacher.
· Ability to assess students, design student lessons, and monitor progress under the direction of certificated staff.
· Assists with school wide assessment activities.
OTHER RESPONSIBILITIES (NONESSENTIAL FUNCTIONS):
· Using various office machines, may type and duplicate materials.
· May straighten and organize classroom or learning facility.
· Assists the teacher or instructor in all classroom functions: preparing materials for instruction; organizing and utilizing reference and resource material; assists the teacher in developing individual instructional material; assesses students’ work; keeps records reflecting attendance and grades.
· May provide basic first aid and/or distribute medication (with proper training) as directed by the supervisor. May be required to attend in-service training sessions.
· May be required to use technology in the conduct of assigned duties.
· May be required to participate in student required meetings, i.e., IEP’s and FST etc.
· Other related duties as assigned.

QUALIFICATIONS/EDUCATION:
· Must have high school diploma or the equivalent.
· Must have passed the County Aide Proficiency test.
· Must meet all requirements of the No Child Left Behind Act.
· Ability to work with children and interact with people of all ages.
· Ability to exercise discretion, tact, and confidentiality when meeting with parents and the public.
· Must have personality to maintain human relationships required by a public service agency, and the ability to deal effectively with staff, parents, students, administration, etc.
· Ability to read, write, speak, and communicate effectively in English.
· Physical and mental ability to attend to students with special needs, including washing, toileting, and related needs.
· Demonstrated ability to work independently with students in an effective manner.
· Possesses temperament and skills necessary to work effectively with students who have severe emotional and/or physical needs.
· Able to implement behavioral intervention plans with appropriate training.
· Must demonstrate individual initiative in the conduct of assigned duties.
PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.
· Frequently required to stand, walk, sit, and reach with hands and arms.
· Occasionally required to stoop, kneel, crouch, or crawl.
· Must be able to exert up to 50-75 pounds of force frequently to lift, carry, push, pull, or otherwise move objects. This type of work involves sitting most of the time, but may involve running, walking, or standing for some of the time.
· Perceiving the nature of sound, near and far visual acuity, depth perception, providing oral information, the manual dexterity to operate equipment, and work with various materials and objects.
· Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.
Reasonable accommodation may be made to enable a person with a disability to perform the essential functions of the job.
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